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REGION 2 UNIVERSITY TRANSPORTATION RESEARCH CENTER

www.utrc2.org, 212-650-8050

Guidelines for Zero Dollar ContRact Modification

& Extension of Time Requests 

The attached forms are part of our effort to reduce paperwork and enhance the relationship between the UTRC Administration and our University research members. With this new procedure in place, most “No Cost” universities' contract modifications can be handled by signature without the need for the full contract modification process. 

Region 2 University Transportation Research Center
Request for Time Extension
	Project Name:
	

	PI:
	

	Project Number:
	
	
	

	University:
	
	
	

	Date of Request:
	
	Contact Phone Number:
	

	Person Submitting Request:
	


Justification Statement:
	


	Original Contract Completion Date:
	

	Requested Modified Completion Date:
	

	The original budget:
	

	The amount expended to date:
	

	The percentage of the Tasks completed:

	


Concurrence & Approval:

	Principal Investigator:
	
	Date:
	

	Univ. Grant Accounting Concurrence:
	
	Date:
	

	UTRC Project Manager:
	
	Date:
	

	UTRC Director:
	
	Date:
	


Region 2 University Transportation Research Center
Request for Budget Modification

	Project Name:
	


	
	Current Approved Budget
	Change
	Revised Budget

	A: Salary and Wages 
	
	
	

	     Staff Time  and Wages 
	
	
	

	    1. Professor A                  
	
	
	

	    2.  Professor B  
	
	
	

	    3. Graduate Student 
	
	
	

	   4.  Student                 
	
	
	

	   5.  Staff Support        
	
	
	

	Subtotal
	
	
	

	
	
	
	

	B: Fringe Benefit rates    (    %   )

    A1 %

    A2 %

    A3 %

    A4%

    A5%
	
	
	

	Subtotal
	
	
	

	
	
	
	

	C: Direct Costs 
	
	
	

	    Tuition
	
	
	

	    Project materials and                 

    supplies
	
	
	

	    Publication cost
	
	
	

	    Travel 
	
	
	

	Subtotal
	
	
	

	
	
	
	

	D: Other Direct Costs:
	
	
	

	     Capital Equipment 
	
	
	

	Subcontract see Figure 2
	
	
	

	Subtotal
	
	
	

	
	
	
	

	E: Modified Total Direct Cost 
	
	
	

	Subtotal
	
	
	

	F: Overhead/Indirect Costs 
	
	
	

	Subtotal
	
	
	

	Totals
	
	
	


